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Hacrosmas Ionutrka onpenenser NOpSAOK obecliedeHus: HaleXHBIX
CPEeNCTB MIOCHTH()HUKALMA M TIPOBEPKH IIOAJMHHOCTH IIOIb30BaTENed U
aJIMUHHCTPATOPOB, XpaHANMX H 00pabaThiBaOmuX KOHOHICHIHAIBHYIO
HH(GOPMAIIKIO HA aBTOMATH3MPOBaHHEIX paboumx Mmectax (manee — APM) u
cepBepax.

Hacrosmas [Tonutuka pazpaborana Ha ocHoBaHMM [lonuTHKK Ha3HAuYEHUS
¥ CMEHBI mapolieil, yrBepxaéuanod MuHuMcTpoM o6pa3oBaHust KupoBckoi
obnactu 04 mas 2016r.

1. OTBEeTCTBEHHBIM 3a OOeclieYeHUEe BBIIOJHEHHUS HACTOSINEH NOJIMTHKH
SBIseTCss ~ AnMuHEMCTparop — 0e30macHOCTH — KOH(HICHIHUATbHOM
HH(DOpMaUH.

2. YCTaHOBKY TEPBUYHOTO Mapois IIPOU3BOAMT  AJIMHHHCTPATOP
Oe30macHOCTH KOH(uAeHnuansHoH wuHpopManuu wund CHCTEeMHBIA
aIMHHMCTPaTOp [pH  CO3J@HMH  HOBOW  Y4YETHOH  3aIHCH.
OTBETCTBEHHOCTh 3a COXPAHHOCTh IEPBHYHOIO MapoJisd JIEKUT Ha
aJIMHHHCTPATOPE, YCTAHOBUBIIUM JaHHBIM MapOIIb.

3. IIpy co3MaHMM TIEPBHYHOTO MHapoisi AIMUHHCTpaTop 0e30macHOCTH
KOHOUIEHIIHAIBPHONH uH(pOpManuud o00s3aH yCTAaHOBHUTH  OIIIIHMIO,
TpeOyIOIIyI0 CMEHY Mapoiisi MPH IEPBOM BXOJI€ B CHCTEMY, a TaKKe
YBEIOMHTH BIIa[eJIblla YUETHON 3allUCH O HEOOXOAMMOCTH IIPOM3BECTH
CMEeHY IapoJIs.

4. TlepBUYHEIN MApOJIH HE MCIIONB3yeTCs IpH cOpoce 3a0bITOro Napois Ha
y4ETHYIO 3aIUCh, HEOOXO0JMMa yCTaHOBKA HOBOTO ITApOJIs.

5. YcTaHOBKY OCHOBHOTO TIapoiisi IPOM3BOIHUT IOJIB30BATEINb MIPH IEPBOM
BXOJI€ B CUCTEMY C HOBOU y4ETHOM 3aIHCEHIO.

6. JluuHele MApPONM [OJDKHBI BBIOMpaTbCsa AJIMUHHUCTpAaTOpaMu H
IIOJTE30BATENSIMA C YI€TOM CIIEAYIOMHX TPeOOBaHMHA:

6.1. 1yMHA apoIsl He MeHee MIECTH CHMBOJIOB;

6.2. mapoins He JO/DKEH BKIIOYaTh B ceOs JIErKO BBIYUCIISEMBIC
COYETaHHs CHMBOJIOB (MMeHa, (aMuiiuy, HaumeHoBaHus APM, gucia,
coueTanus up U T.1.), a TAKKe o0MmenpuHiTEe cokpamenus (OBM,
JIBC, USER u T.11.);

6.3. mapons He [JO/DKEH COAep)KaTh MMEHH YYETHOH 3alluCH
MOJIB30BATENs] MM 4YacTed IIOJHOrO WMEHM I0Jb30BaTeNs IHHOM
Oonee IByX pAIOM CTOSIIUX 3HAKOB,;



6.4. comepxarb 3HAaKH TpeX W3 YETHIPEX MIEPEYMCIIEHHBIX KaTeropHii:
JMTaTHHCKHUE 3ariaBHble OykBel ( OT A 10 Z), NaTWHCKHE CTPOYHBIE
6yxBsI (0T a 110 z), uUdps! (o1 0 10 9), OTIMYAOIIHECS OT OykB u nudp
3HaKy (Hanpumep, !, $? #,%);

6.5. nmpu cmene napojii HOBO€ 3HA4Y€HHE JOJDKHO OTIAYATHCS OT
NPEABIAYIIEr0 HE MEHEE YeM B 4-X IO3UIIHASX.

7. Ilomp3oBatens HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 33 COXpaHEHHE B
TallHe OCHOBHOT'O IapoJIsl.

8. [Toms30BatessiM 3anpermaercs:

8.1. 3amUCHIBaTE IAPONE M XPAaHHTB €T0 B JIETKO JOCTYITHBIX MECTax, B TOM
IUCIIE HA MOHUTOpPE, paboyeM CTOJIe HIIH SIIHMKAX CTONA;

8.2. coo6maTh napoJk APyruM JIHIAM;
8.3. mepechLnaTh OTKPHITEIM TEKCOM B 3NIEKTPOHHBIX COOOIIEHHIX;
8.4. monbupaTh Mapoau APYrHX MONB30BATENEH.

9. Tlons3oBarenu 06s3aHEI COOOMATE AJIMUHHCTpaTOpy 6€30acHOCTH
KOHQuIeHIMAaNbHOH  uH(OpMAmMM ©  Beex CIy4asgX  IOIMBITOK
NIPOTUBONPABHBIX ~ NEMCTBUH  IOJB30BaTeNeif B  OTHOLICHUH Apyrux
MOJIb30BaTeNIEeH.

10. TTomHas mnaHOBas cMeHa Tapoiell TOMKHA IPOBOJMTECS PETYISPHO,
HE PEXe ONIHOTO pasa B INECTh MECSLEB IS MONb30BaTeN e U He pexe OTHOTO
pasa B JBCHaql@aTh MECAlEB UL  aAMMHHCTPaTOPOB M  JPYTHX
TEXHOJIOTHYECKUX YIETHBIX 3aIIHCEH.

11. BHenuianoBast cMeHa JIAYHOTO MAPOIS WITH yAalleHHE YYETHOU 3aITiCH
TIOMBE30BATEIT B Cllydae IIPCKPAIEHHS €ro IIOJHOMOYMI OpTaHH3aI[uy
(yBONBHEHME, mepeBOJ Ha JPYTyIO AOJDKHOCTB) JIOJDKHA TIPOM3BOAUTHCS
AIMHHHCTPATOPOM 6€30MacHOCTH KOH(UAEHIMATHHOIN HHQOpMaIMU WK
CHCTEMHBIM aJIMHHHCTPaTOPOM HEMEUIEHHO TOC/Te OKOHYAHHUS IIOCJIEIHETrO
ceaHca paboTHI JaHHOTO MONB30BATENSI C CHCTEMOM.

12. BHemraHoBas MojHas cMeHa Iapojieli BcexX MOJIb30BaTeNeil M0oKHA
TIPOMSBOMUTECS B Cly4ae NPEKpallieHns [OJTHOMOYUH (yBONLHEHHE, IIEPEBOL
Ha IpyTyIo NODKHOCTB) AZMUHHUCTpaTOpa Ge30MacHOCTH KOH(DHIeHIUATBHOM
nHpopmanmu umu CHCTEMHOTO aJIMMHHCTpPATOpA.

13. B cimywae xommpoMeranmmM JIM4HOrO [IapoJis  IOJb30BaTElNs
aBTOMATH3UPOBAHHOW CHCTEMBl NOJUKHBI OBITH HEMEUIEHHO IPEIPHHSTEL
MEPEI B COOTBETCTBUY C 11.11 mim 11.12 HacTosmiel [ToMUTUKY B 3aBUCHMOCTH



OT MOJIHOMOYHMH Blaaeblia CKOMIIPOMETUPOBAHHOTO IapoJId.

14. XpaHeHue COTPYIHUKOM (MCTIONHUTENEM) 3Ha4CHHH CBOMX napoJei
Ha OyMaXHOM HOCHTeNe [IOMyCKaeTcsi TOINb B JIMYHOM, OIeYaTaHHOM
BITa/IeTBIEM TIapoisi ceiide, Mu6o B celipe AnMUHHCTPaTOpa GE30MACHOCTH
KOH(UIeHINAIbHOH HH(OOPMALIUH.

15. IlpM BOSHHKHOBEHHH HEIITATHBIX CHTyauuid, (OpC-MaKOPHBIX
06CTOATENHCTB, KOTOPBIE BIEKYT HEOOXOAMMOCTH IOCTyNa K uHGpOpMaLH
[IOJIB30BaTeNsl, OTCYTCTBYIOIero Ha paGodeM MecTe, IO PCIICHHIO
PyKkoBOIWTENST MOXeET ObITh MHMIMHPOBaH COpoc mapons —JaHHOTO
nop30BaTeNns  AJMHHHECTPATOpOM  Ge30MacHOCTH  KOH(HIEHIHAbHON
pHbopMaruy Wi CHCTEMHBIM aJIMAHUCTPATOPOM M OCYIIECTBICH JAOCTYI K
Heobxomumoii uadopmanun. ITo daxty Takoro AoCTyma COCTaBIETCHA aKT,
ONUCHIBAIONINH YCTIOBHS OCYIIECTBIEHHS JOCTYIa, KOTOPEIH MOJMHCHIBACTCS
PykoBomuTeneM, AIMHUHHCTPATOPOM 6e30MacHOCTH  KOH(HIeHIHAIbHON
MHpOpPMAIIUK ¥ COTPYTHUKOM, 3alIPOCHBIIMM JIOCTYIL.

16. Tlonws3oBaTeny MODKHBI OBITH O3HAKOMJICHBI IIOJ pOCHHCH C
Hacrosimeif wHCTpyKiMeil. [loBCeJHEBHBI KOHTPONb 33 JICHCTBAAMU
UCTIOMHUTENEH W OOCITy)XKMBAIOIIEro IepcoHaja CHCTEMBI npu pabore ¢
MaponsMu, COOJIONEHHeM MOps/Ka UX CMEHBI, XpPaHEHWS W HCIOIL30BaHMA
BosjaraeTcs Ha AJMHEHECTpaTopa 0e30macHOCTH  KOH(MH/EHIHAIbHOU
uH(pOpMAalUH.



